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1. O6uIue moJI0KeHu

1.1. Mannoe Ilonoxxenune pa3zpaboraHo B cooTBeTcTBUU ¢ DenepanbHbIM 3ak0oHOM Ne 273-D3 ot
29.12.2012 «O6 ob6pazoanuu B Poccuiickoit deneparnuny» B pegakuuu ot 25 uronst 2022 roxa, O3
oT 29.12.94 Ne 78-®3 «O Oubmmoreunom nene» B pemakuuu ot 11 wronst 2021 r., Ilpukazom
MunuctepctBa KynbTypbl Poccuiickoit ®enepaunu ot 8 oktsops 2012 roma N 1077 «O06
yrBepkacHUH [lopsinka ydera DOKYMEHTOB, BXOMSIIUX B COCTaB OMOIMOTEYHOTO (oOHIa» C
u3MenenusmMu Ha 2 ¢espans 2017 roma, Ilucekmom MunucrepcTBa 00pa3oBaHUS U HAyKU
Poccwuiickoit @eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O06 wucrosib30BaHUNA YYECOHHKOB B
o0pa3oBaTeNnbpHOM TMpOIEcCe», a TaKkKe YCTaBOM OOpa3oBaTENbHOW OpraHu3alil U IPYTHMHU
HOPMAaTUBHBIMM  IIPaBOBbIMM  akTamu  Poccuiickoii ~ @exepanuu, peraaMeHTUPYIOIUMHU
JeSITeNIbHOCTh OpPraHUu3aluii, OCYIIECTBISIFOIINX 00pa30BaTENbHYIO 1EATEIHHOCTb.

1.2. Hacrosmee Ilonoxxkenue o ImKoapHOM OuOMHoTeuHOM (oHAe (nmanee — IlomoxeHwue)
oTpezensieT NOPsSAOK ydyera 6ubnuoreyHoro ¢poHIa U MexaHu3M (HOopMHUpPOBaHUSI, COXPAHHOCTH U
[IPEIOCTABIICHUSI B TMOJb30BAaHUE YUYEOHMKOB, Y4€OHBIX MOCOOUHM, Yy4eOHO-METOAUYECKUX
MatepuanoB obOyuarommmcs MBOY «COIIl Ne 103» (manmee — Opranuzaiiusi), OCBaUBaIOLINM
OCHOBHBIC 00pa3oBaTelIbHBIC MPOrpPaMMBI B Tpenenax (eAepalbHBIX TOCYIapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAHIAPTOB, a TaKXKe 3aKPelsieT OTBETCTBEHHOCTh BCEX YYAaCTHHKOB
00pa3oBaTeNbHON JeSTETHHOCTH.

1.3. ITonsTus, ucnonb3yemsie B [lonoxenuu:

Yueonuk — yueObnoe uzganue, copepxaiiee CHCTEMaTUYECKOE U3JI0KEHUE YIEOHOU JAUCITUTUIMHBL,
COOTBETCTBYIOIEE YUeOHOU MporpamMme U OQUIHATBEHO YTBEPHKIEHHOE B KaUueCTBE JAaHHOTO BHU/A.
MoskeT ObITh TIPE/ICTABIICH B EYATHOM U 3JIEKTPOHHOU (PopMme.

Yuebnoe nocooue — yuebHOe wu3maHue, JOMONHSAIOUIEE WIM 3aMEHSIOINIEe YaCTHMYHO, WU
ITIOJTHOCTBIO y‘IC6HI/IK, O(l)I/IHI/IaJ'IBHO YTBCPKACHHOC B KAUCCTBC JaHHOI'O B AA.
Yueono-memoouueckue mamepuanst — COBOKYIHOCTh MAaTe€pHajoOB, B IOJHOM o0ObeMe

00eCTIeYNBAOIINX TPETOIaBaHNe JaHHOW TUCIHIUIMHEI (aTJIachl, KOHTYPHBIE KapThl, TOYPOYHOE
IUTAaHUPOBAHUE, CPEICTBA KOHTPOJIS 3HAHUI, CIIPAaBOYHbIE H3aHMsl, pabodre MporpaMMbl U T.1.).
Cpeocmea o00Oyuenus u e6ocnumanusa — JIpyru€ UCTOYHHKU y4ueOHOW uHGOpMaIH,
IIpeoCTaBIIsseMble 00yUarOIIUMCS B X0J1e 00pa30BaTeIbHOM 1A TENbHOCTH.

1.4. Lensto wnactosimero I[lomokeHust sBIAETCS CO3JaHUE YCJIOBHM JUIsi MaKCHMaJIbHOTO
obecrieyeHus: yueOHO# auTeparypoil o0ydaromuxcs Opranu3aium, MOBBIIIEHHE OTBETCTBEHHOCTH
MeIarOTMYECKOT0 KOJUICKTHBA M CEMBH 3a TPABIIIBHOE, PAIMOHATIHLHOE MCIIOJIb30BaHIE IITKOIBHBIX
y4eOHUKOB, OpraHuzanusi paboTbl cpeau OOydaloImMXCS W HX POAMTENEeH IO BOCIHMTAHUIO
OCO3HAaHHOT0, OEPEKHOTO OTHOLIEHUS K YUEOHUKY.

1.5. Vduer noxkymMeHTOB OMOIMOTEYHOTO (POHIA SBISETCS OCHOBOW OTYETHOCTH U TUIAHUPOBAHUS
NEeSITeIbHOCTH OMOIMOTEKH, CITIOCOOCTBYET OOECIIEUEHUIO €0 COXPAHHOCTH.

2. ®opmupoBanue GpoHIa YHeOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI IuTepaTypbl


https://ohrana-tryda.com/node/3982

2.1.  KowmmiekToBaHue yueOHOTo GoHaa OMOIMOTEKH LIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yTBepkaaeMbix DenepabHbIX MepeyHel Y4eOHUKOB, pEKOMEHJI0BAHHBIX K HCIOJIb30BAaHUIO MPHU
peanu3ali  UMEIOIIUX TOCYAAPCTBEHHYIO AKKPEAMTALHUIO 00pa3oBaTElIbHBIX MPOTrpPaMM
HA4yaJpHOTO OOILEro, OCHOBHOrO 0OOIIEro, cpeaHero oOmero o0pa3oBaHUsA, MepeyHei
OpraHu3alfii, OCYIIECTBISIOMMX BBINYCK YYE€OHBIX IOCOOMI, KOTOpBIE JOMYCKAIOTCS K
MCIOJIb30BAaHUIO MPU pealn3allii UMEIOIIUX TOCYJapCTBEHHYIO aKKPEIUTAI[UI0 00pa30BaTEIbHBIX
nporpamMm. Exxeronno yrBep:knaercs nepedeHb yueOHUKOB U yueOHbIX TocoOuii Opranu3anum.
2.2.  Opranuzanusi caMOCTOSITeNIbHA B BBIOOpPE U ONPE/ICTICHUHU:
¢ KOMIUIEKTAa Y4YeOHHKOB, YYEOHBIX IOCOOMH, Y4eOHO-METOJMUYECKUX MaTepUaJIOB,
o0ecrneunBaIIKX MpernoiaBaHue yueOHOoro npeamMera, Kypcea, TMCIUIUIMHbBL (MOTYIIs);
« cpeAacTB O0y4YeHHMs M BOCHHUTaHUSA. BpiOOp cpeactB oOydeHHs M BOCIUTAHUSA
omnpezensercs crneuudukond copepx aHus U GopMoON opraHuzanuu o0pa3zoBaTEIbHOMN
JeSITeTbHOCTH.
2.3. Tlonmonnenue yueOHOro (oHAa OOECIEUUBACTCSA 3a CYET CPEJCTB PETMOHAIBLHOTO (CT.35,
.2 denepanpHOro 3akoHa «O06 oOpa3zoBanuu B Poccuiickoit denepanuny); HHBIX HICTOYHUKOB, HE
3alpelIeHHbIX 3aKOHOAATeNbcTBOM P®, B T.4. G€3BO3ME3HOTO IMOKEPTBOBAHUS (PUINUECKUMHU
W/WIN I0PUUYECKUMHE JIUIIAMHU.
2.4. B nemsax oGecrnieueHus oOydaroumuxcsi ydeOHUKaMu, yueOHbIMU nocoOusmu Opranuzanus
MOJKET B3aMMO/ICHCTBOBATH C JPYTUMH 0011e00pa30BaTeIbHBIMI OPTraHU3aUsIMHU TOPO/Ia.
2.5. HemnocpencTtBeHHOE PYKOBOACTBO M KOHTPOIb PabOTHI MO CO3/IaHUIO M CBOEBPEMEHHOMY
MOTNOJHEHUIO  OMOJMOTEYHOro (OHJA ILIKOJIBHBIX YYEOHHKOB  OCYILECTBISET  JUPEKTOP
Opranuzanuu.
2.6. JlomyckaeTcsi HCIOJNb30BaHHE y4eOHO-METOJUYECKUX KOMIUIEKTOB, BXOJISIIMX B
@DenepalbHbIl  TIepeYeHb Y4EOHHKOB, coIVlacoBaHHBIX Ha [lemarormueckom coBere W
YTBEP)KIECHHBIX TPUKA30M nupekropa Opranus3anuu.
2.7. Jlns sddexkTuBHON opraHuzanuu 00pa30BaTEIbHON JESITENbHOCTH HCIONb3yeTCs ydeOHO-
METOAMYECKOE 00ECIIEYCHHE U3 OJJHOM MPEIMETHO-METOANIECKON JINHUH.
2.8.  Ilpouecc paboTsl o popmupoBaHuio GoHAa ydeOHOI TUTEepaTyphl BKIIOUACT CIEIYIOIINE
STk
e paboTa megaroruyeckoro KoiiektuBa ¢ DenepanbHbIM  IEepeyHEM  YUEOHHKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K HCIOJIb30BAHUIO B 00pa30BaTEeIbHBIX OpraHU3aLUsX;
® [IOATOTOBKA CIHUCKA YIEOHUKOB, TUIAHUPYEMBIX K UCIIOJIB30BaHUIO B HOBOM y4eOHOM TOJY;
e [perocTaBieHHE cHUcka y4yeOHMKOB IlemarornyeckoMy coBeTY Ha COIJVIACOBAHUE U
YTBEP)KICHHE;
® JMAarHOCTUKA YPOBHS OOECIIEUEHHOCTH OOydalImmxcs ydeOHOM JuTeparypoil Ha
CIIEAYIOMINK y4eOHBIN TOJ B COOTBETCTBUU C KOHTHHTCHTOM OOYYaroIIUXCsl, COCTABICHUE
MEePCHEKTUBHOIO IJIaHa KOMIUIEKTOBaHUs ydeOHOoro (oH/a;
e odopmIIeHHE 3aKa3a YYCOHHKOB M YYEOHBIX MOCOOMN B COOTBETCTBUHU C YTBEPIKICHHBIM
CIIMCKOM Y4€OHHKOB U TUITAHOM KOMILIEKTOBAHUS,
® [IPOBEJCHME AyKIIMOHA M 3aKJIIOYEHHE JOrOBOpa C MOCTABIIMKOM O 3aKylKe y4eOHOMH
JTUTEPATYPHI;
® [pUEM U y4YeT BHOBb [TOCTYNUBIIEH yueOHOM TuTepaTyphl B OMOINOTEKY.
2.9. bubmuoreunslii GoHA MIKOIHHBIX y4EOHWKOB YYHTHIBACTCS M XPAHUTCS OTAEIBHO OT
OCHOBHOTO (JOH/IA MIKOJIHHOM OMOTUOTEKH.
2.10. K oubauomeunomy pondy yueonou numepamypot (yaeOHOMY QOHIY) OTHOCSTCS
y4eOHUKH, yueOHble TocoOusi, opporpaduyeckre cioBapu, MaTeMaTHYecKue TaOauIbl, COOPHUKHI
yIpakKHEHUH U 3aj1a4, IPAaKTUKYMbI, KHUTH JUIS YTCHUS, XPECTOMATHH, padoYre TeTpaIu, aTiiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DSJEKTPOHHOM BHJE, COJIEpKaHHE KOTOPBIX OTBEYAET
TpeboBaHUsIM (helepalIbHBIX TOCYIaPCTBEHHBIX 00pa30BaTEIBHBIX CTAaHAAPTOB, 00ECIICUYNBAIOIINX
MPEEMCTBEHHOCTh W3YYEHHUS JUCHUIUIMH M CUCTEMaTHU3UPOBAHHBIX IO 00pa3oBaTElIbHBIM
o0iacTsM.



2.11. JlokyMeHTHI, BKIO4aeMble B (GoHA OmOIuMoTeku, Mapkupyrorcs. IIpu 3ToM MOryT OBITH
UCIOJIb30BaHbl HITEMIIENN, KHUKHBIE 3HAKH, IPYTHe BUIbI MAPKUPOBKHU.
2.12. JIoOKyMEHTBHI TOCTYNalOT B OHONIMOTEKY W BKIIOYAIOTCI B OMONMMOTEYHBIH (OHI B
pe3yabTare IMOCTABKM 00s3aTENbHOIO SK3EMIULIpa, IMOKYNKH (IMOJINMCKH, OOMEHa, HapeHws,
MOXKEpTBOBaHUA). JIOKYMEHTHI, TOATOTOBJIEHHBIE K TMpHeMy B OuOIMOTeYHBIH (OHT,
[I0JIBEPratoTCs NEePBUYHON 00pabOTKE U MHAUBUIYAIIBHOMY YYETY.
2.13. JIOKyMEHTBHl TMPHHHUMAIOTCS 1O NEPBUYHBIM YYETHBIM JOKYMEHTaM (HaKJIajHas, akT),
BKJIFOYAOIIUM CIIUCOK MMOCTYIICHUH.
2.14. TlpueM JOKYMEHTOB, MOCTYNAIOIIUX B OHOIMOTEKYy O€3 MEepBUYHBIX JIOKYMEHTOB Ha
0e3B03Me3/1HON OCHOBE (00s3aTeNIbHBIE YK3EMIUISPHI, IEHO3UTHBIE IK3EMIUISIPhl MEXYHAPOAHBIX
OpraHu3anyii, 0e3BO3ME3/IHBIC MOCTYIUICHUS W3 HEM3BECTHBIX M AHOHMMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IIprUeMe JOKYMEHTOB.
2.15. Ilpuem ITOKYMEHTOB, IMOCTYMAIOMUX B OMOIHUOTEKY OT IOPHINYECKOT0, (PU3NIECKOTO JIUIIA
B BUJIE Jlapa C yKa3aHUEM €ro Ha3HauyeHMs JUIsl OMOJIHEHUs! OUOINOTeYHOro GoHaa, opopmiseTcs
JIOTOBOPOM TOKEPTBOBAHUA B COOTBETCTBUH € ['paxkmaHckum kojekcom Poccuiickoit denepanmun
(ct. 574, 582).
2.16. Ilpuem NOKyMEHTOB OT 4YMTATEJEeH B3aMEH YTEPSHHBIX M NPU3HAHHBIX PABHOIICHHBIMU
yTpaueHHbIM, O(OpMIIIETCS aKTOM O TMpuéMe JOKYMEHTOB B3aMeH YTepsHHBIX. B akre
yKa3plBaeTcs  (amMHius, WHUIUAIBl  YHUTATeNs, CBEOCHHS 00  YTEePSHHBIX  H3JaHHIX
(perucTpaMoHHBIH HOMEp, KpaTkoe Oubarorpaduueckoe ONMCcaHue U3JaHus, 1IEHa) CBEIEHUs O
MPUHATHIX M3IaHUAX (KpaTKoe OMOIrorpaduueckoe onucaHne u3IaHus, [eHa), MOANCH YATATEs
Y IPUHUMAIOLIEH CTOPOHBI.
2.17. VYuér oubmmoreynoro ¢oHma y4yeOHOU JIMTEpaTyphl OTpakaeT MOCTYIUICHWE, BHIOBITHE,
o011yt0 BeJIMYMHY (POHAA YYEOHMKOB, M CIIY’KUT OCHOBOM €ro MHpaBMWJIBHOTO (OPMHUPOBAHUS,
IIEJIEBOTO UCTIONB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHHS KOHTPOJIS 32 HATMYUEM U JIBMKEHUEM
y4eOHUKOB.
2.18. IIpomecc yuera OmOMMOTEYHOrO (OHIA YICOHHKOB BKIIIOUACT: MPHEM, IITEMIIECIICBAHHE,
pEerucTpanuio NOoCTYyIJICHNs, paclpe/ieeHus 10 KjlaccaM, BBIOBITHS, a TAK)Ke MOABEICHHE UTOTOB
IBUKCHHSI (POHIA U €ro TIPOBEPKY.
2.19. Bce omepanuu mo y4eTy HMPOU3BOJIATCS 3aBEAYIOMIUM OMOIMOTEKON, CTOMMOCTHBIA y4eT
BeneTcsl Oyxranrepueil, oocmyxuparomiei mkony. MHBeHTapu3anus ydyeOHOro (oHaa M CBEpKa
JAHHBIX ONOIMOTEKN U OyXTanTepuu MPOBOJIUTCS €KETOTHO.
2.20.  Yuer y4eOHOU TUTEpATyphbl OCYIIECTBIISIETCS TPYMIIOBBIM criocoOoM 1 BeneTcs B «Kuure
cymmapHoro yuyetay (manee - KCVY) u (unu) snektpoHHoM Bujae. KCVY yueOHHKOB XpaHUTCS B
O61OIMOTEKE MOCTOSHHO.
2.21.  KCYVY coCTOUT U3 Tpex yacTeu:
Yacts 1. [loctymenue B goua. B 3Ty vacth 3anmuckiBaeTcsi o0lee KOJIUYECTBO MOCTYMHUBIIUX
y4eOHHUKOB U MX CTOMMOCTb C 00s3aTelbHBIM YKa3aHHWEM HOMepa M JIaThl COMPOBOAUTEIILHOTO
nokymenTta. Homep 3anucu exxerogno HaunHaercs ¢ Ne | 1 uaér mo nopsiiKy moCTyIUICHUH.
Yacte 2. BpiObiTHE 13 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIHCaHHE
Y4eOHHMKOB C YKa3aHUEM JaThl YTBEPKIEHUS aKTa M OOIIETr0 KOJIMYECTBA CIHCAHHBIX YUeOHHKOB
Ha oburyro cymmy. Hymepanus 3anuceid o BEIOBIBIIMX U3JJaHUSAX U3 FOJa B IO MPOJOJIKAETCSL.
Yacte 3. Utorm yuera asuxeHus GoHIOB. B TpeTbell yacTH 3allMCBIBAIOTCS UTOTH JBUIKECHUS
¢doHIa yUeOHUKOB:

+ o01Iee KOJIMYECTBO MOCTYMUBIINX YICOHHKOB 33 TEKYIIHH T'OJl, HA CYMMY;

+ o011ee KOJIUYECTBO BBIOBIBIINX YYEOHUKOB 32 TEKYILUH IoJl, HA CYMMY;

« oO0mee KOJUYEeCTBO YYeOHHKOB, COCTOSIIIMX Ha ydeTe Ha | sHBaps IMOCIEIYIOIIETo

rojia, Ha CyMMYy.

2.21. VHpuBuayanbHBIA (TPYNIIOBOM) y4eT YYeOHHKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHHKOB Ha KaTaJOXKHBIX KapTOYKax CTaHJapTHOro pasMepa. Ha kapTouke yka3bIBaeTcs
perucTpallMoHHbIi HOMep, Oubnuorpaduyeckoe omucaHue y4yeOHHMKA, CBEJIEHUS O KOJIMYECTBE
MOCTYMUBUIMX y4eOHUKOB C yKa3zaHHeM LieHbl. [Ipu HeoqHOKpaTHOM MOCTYIJIEHUH y4eOHUKa, He




UMEIOIEM OTJIMYHMMA, KpOMe roja M3/JaHus M IEHBI, BCE IOCTYIUICHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Ecnu e B yueOHUKE BHECEHBI JIOMOJIHEHUS U U3MEHEHHUSI, TO HAa HETO 3aBOJUTCS HOBAs
KapTouka. KapTouku paccTaBisioTCs B yYETHYIO KAPTOTEKY 10 KJIaccaM, a BHYTPH KJIACCOB — I10
npenmMeram. [locne ciucanust Bcex yueOHMKOB KaPTOUKU U3bIMAIOTCS U3 KApPTOTEKH.
2.22. Y4eTHble KapTOUYKH Y4YEOHHMKOB PETUCTPUPYIOTCS B «JKypHane perucTpanuy y4eTHBIX
KapTouek 0MOauoreyHoro (oHAa IMIKOJBHBIX YUeOHMKOBY», KOTOPBIA BeAETCs MO o0pasily: HOMep
10 MOPSAKY, Ha3BaHUE, Kiacc, Ne akTa BBIOBITUS KAPTOUKH.
2.23. Ydery momjiexaT BCe BHIbI y4eOHMKOB UM y4eOHbIX TmocoOuii. Paboume TeTpamu,
IUIAKTUYECKUE MaTepualbl, TaOJHIbl, TPOMUCH, KOHTYPHBIE KapThl, aTJIachl SBISIOTCS
JOKyMEHTaMU BPEMEHHOTo Xapakrtepa. Mx yder mpousBogutcs B «Terpaau ydyeTa TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npHUHSATBIX NEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOAUTCS 3aIUCh, MOATBEPKAAIOIIas,
YTO MOCTYNHBIINE JOKYMEHTHI MPHUHATHI B OMOIMOTEUHbIH (HOHI KaKk B OOBEKT 0CO00 IIEHHOTO
nBIWKAMOro umytiectsa (manee - OLJIN) nin kak B 00bEKT HHOTO ABHYKMMOTO UMYIIECTBA.
2.25. IlepBu4HbIE y4YeTHBIE TOKYMEHTHI, MOATBEp)KIAtOMKE (AKT MOCTYIJICHUS, NEPEAaloTCs B
OyXTaJTepHIO JIs BKIIOYCHHS B yueT OnbmuoTeqnoro Gonma.
2.26. ExxexBapTaibHO, IpH ycIIoBUH m3MeHeHus cocraBa OLI/IU, cBenenus 06 001emM KOJHIecTBe
U CTOMMOCTH JIOKYMEHTOB, BKIIIOUEHHBIX B COCTaB OMOIMOTEYHOro (PoHIa, Kak OOBEKT 0CO00
[EHHOTO JIBKMMOTO UMYIIECTBA, TIEPEIAIOTCS YUPEAUTEIIO.
2.27. BzaMeH yTepsSHHBIX WJIM HUCHOPYCHHBIX YYEOHMKOB MPHUHUMAIOTCS Apyrue KHUTH,
HEOO0XO/MMBIC MIKOJE. YUEeOHHWKH, YTepSIHHbIE W MPUHATHIE B3aMeH, y4uThIBaloTcs B «Terpamu
y4eTa KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATEJICH B3aMEH YTEPSIHHBIX).
2.28. Yd4er BKIIOYAET PETHUCTPAIMIO TMOCTYIUICHHUS JOKYMEHTOB B OMOMMOTEYHBIH (OHI, HX
BBIOBITHS 13 (DOHJIA, UTOTOBBIE JJaHHBIE O BelWYuHE (00beMe) Bcero OnMbanoTeyHoro (hoHIa U ero
MOJIPa3/IeoOB, CTOMMOCTh (hOH/IA.
2.29. OcHoBHbIE TpeOOBaHUS, IPEIbABISEMbIC K yUeTy OubanoTeyHoro Goua:
s TIOJHOTA U JOCTOBEPHOCTH YYETHOH MH(MOpMAIHH;
*  ONEPaTUBHOCTH;
*  JOKYMEHTHPOBaHHOE O(OpMIICHHE KaXKJIOTO MOCTYIUICHHS B (JOHI M KaXKAOTO BBIOBITHS
u3 GoHna;
*  COBMECTHUMOCTh TpHEMOB H (OpM Yydera, WX HAJSKHOCTh TPH MaAPaAJUICTHHOM
MCIIOJIb30BaHUU TPAJUIIMOHHON U aBTOMATU3UPOBAHHOW TEXHOJIOTHH ydeTa;
*  COOTBETCTBHE HOMEHKIIATYphl TOKa3arened ydeTa (poHma aHAJTOTHYHBIM IMOKa3aTesIM
roCcy/1apCTBEHHOW OMOTMOTEYHON CTATHUCTUKH.

3. Ilopsiok BbIIaYM M BO3BpPaTa y4eOHUKOB
3.1. Tlopsmok mosb3oBaHus ydeOHOU uTepaTypoil omnpenensiercs [lomoxxenneMm o OGUOIHOTEKE,
[TpaBunamu noap3oBaHus 6uOGIMOTEKON U JaHHBIM [lonoxkeHneM.
3.2. K oOywaromumcsi, OCBaMBAaIOIINM OCHOBHBIE O0pa3oBaTEIbHBIE MPOTPaMMBI B Tpeaesax
(benepanbHBIX FOCYJapCTBEHHBIX 00Pa30BaTENIbHBIX CTAaHAAPTOB, OTHOCSTCS:

« oOyuaromuecs, OCBalBaIOIIKE MPOrpaMMy HauaJIbHOTO 00111eT0 00pa3oBaHuUs;

« oOyuaromuecs, OCBauBaoIKe MPOrpaMMy OCHOBHOT'O 00I[ero 0Opa3oBaHus;

« oOydaromuecs, OCBaBaIOIINE TPOTPaMMYy CPETHEro 00IIero 00pa3oBaHus.
3.3. Illkoma OecruiaTHO oOecneuynBaeT oOOydJaroUMXCs y4eOHUKAMH, Y4eOHbIMM U y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHHM C (eJepallbHBIM TIepeuyHeM yUeOHHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K HCIIOJIb30BAaHUIO TIPU Peau3allMi UMEIOIIMX aKKPEAUTAIHIO
00pa3oBaTeNbHBIX MPOTPAMM HAYaJIbHOTO OOIIEr0, OCHOBHOTO OOIIEro, CpeIHero OoOIIero
oOpazoBaHusl B Impenenax (eaepanbHbIX TOCYAapCTBEHHBIX 00pa3oBaTelIbHBIX CTaHAAPTOB.
OOecnieueHre OOyYarOIIMXCS YKAa3aHHBIMHA W3/IaHUSMH OCYIIECTBISIETCSl 3a CYeT W3IaHuM,
uMeromxcs B (QoHAe MKONbHONH OMOMMOTeKH. BuOMMOTEUHBbI (QOHI €XKEerogHO MOMOIHSAETCS
HEO0OXOIMMBIMU YyUeOHUKAMH, YI€OHBIMH U y4€OHO-METOINYECKUMHU TTOCOOUSIMH.



3.4. YyeOHas 1uTepaTypa HCIONIB3YyeTCs HE MEHee 5 JIeT, HO mpH cooTBeTcTBUU DenepaabHOMY
crangapty u deaepaqbHOMY TMEPEUHIO YUEOHUKOB MOJKET HCIONB30BaThes 10 10 jer (muchmo
MunucrepctBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/1-1634/03).

3.5. VY4ecOHuKH, ydeOHBIE TIOCOOMS H Y4eOHO-METOJWYECKUE MAaTepualibl, HEOOXOIUMBbIC
oOyJaromuMmcsi JJii OCBOEHHSI y4eOHBIX MPEIMETOB, KYypCOB, IUCHUIUIMH 3a TpeAeiaMu
benepanbHBIX  TOCYAApCTBEHHBIX  00pa30BaTElIbHBIX  CTAHAAPTOB, POAUTENU  (3aKOHHBIE
MPEJCTABUTEINN ) IPHOOPETAIOT CAMOCTOSATEIBHO.

3.6. JleTsM-uHBaNMIaM U JIETSAM C OIPaHUYCHHBIMU BO3MOXKHOCTSIMU 3JI0pPOBBS, 00Y4alOIIUMCS Ha
JIOMY TI0 OCHOBHBIM 00I11€00pa30BaTEIbHBIM MPOrpaMMaM C HCIOJIb30BaHHEM JHCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTUN Ha MEPUOJI OTyYeHHUsI 00pa30BaHUs YUeOHUKHU MPEJOCTaBISIOTCS
B IIOJIb30BaHKE OECIUIaTHO.

3.7. YueOHUKH, yuyeOHBIE MOCOOMS M Y4EeOHO-METOAUYECKHE MaTepHaibl (pabodme MporpaMMel,
MOYPOYHOE IIAHUPOBAHUE, METOAMYECKHE MOCOOUS W T.II.) JUISA JIMYHOTO TMOJB30BAHUSA YUUTEIS
IIKOJIBI TPUOOPETAIOT caMOCTOsATENbHO. Eciin NanHble W3gaHusl UMEIOTCS B HAIU4YuMU B (DOHAE
OuOIMOTEKH, yUUTENIsE 00E€CIICUNBAIOTCS UMY B €IMHUYHOM SK3eMIUIsIpe OecIiaTHO.

3.8. YueOHuKH, y4eOHbIE M Y4EOHO-METOAMYECKUE TOCOOHMS MPEIOCTABISIOTCS O00YJarOIUMCS
IIKOJIBI B JIMYHOE TTOJIB30BAaHHUE 110 OJTHOMY KOMILJIEKTY CPOKOM Ha OJMH T'0Jl HE3aBHCUMO OT TOTO,
Ha KaKo# CpOK 0OY4YEeHHsI OHM pacCUUTaHbl. BTOpoil KOMIUIEKT yueOHHUKOB MOKET OBITh BBIJAH IO
3afBIICHUIO DPOAMTENCH B CBS3M C YXYIIUICHHEM 3J0pOBBbS OOYdYalOMIErocs TpH HATHYUH
CBOOO/IHBIX SK3EMILIAPOB B OMOINOTEKE.

3.9. Ilepen Hauvasiom yueOHOTO roja OMONMOTEKAph BBHIAAET YYEOHHKH HA KIIACC KIIACCHBIM
pykoBogutensM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHOH TUTepaTypsl KJIACCHBIM PYKOBOJHUTESIM (pukcupyercs B «KHUTE BbIaun y4eOHUKOBY H
MOATBEPK1AETCS MOJIMUCHIO KJIACCHOTO PYKOBOIUTES.

3.10. OGyyaromuecs MKOJIbI MOJyYaloT YYeOHHKH U yueOHble mocodus u3 Gonaa OMOIMOTEKH y
KJIACCHBIX PYKOBOJAMTENECH B Hauane ydyeOHoro roja. Beigaua yueOHUKOB U y4eOHbIX Tocoomit 1 —
4-x Ki1accoB (PUKCHPYETCS KIACCHBIMU DPYKOBOIUTENSIMH B «BemoMocTu BbIIaYM W BO3BpaTa
yueOHMKOB» a B 5-11 kmaccax — JIMYHOW MOANUCKHIO oOywaromierocs. «BegoMocTH BblIaud U
BO3BpaTa y4eOHHKOBY» XpaHsTcs B Oubnuoreke. Kiaccupie pykoBoautenu 1-11 kinaccoB mpoBoasT
Oeceqy-MHCTPYKTaX OOYy4aroluXcs CBOETO Kiacca M MX pojuTenel (3aKOHHBIX MPEICTaBUTENCH )
0 TIpaBUJIAX TOJIB30BAHUS YICOHHKAMH.

3.11. B uCKIIOUUTENBHBIX CIydasx oOydaroniuecs (IOJKHUKU, BHOBb MPHUOBIBIINE, a TaKXKe IS
noarotoBku k OI'D u EI'D, Ha nerHee oOyueHHE) TONYYarOT Y4YeOHMKH y OHOIHOTEKaps.
YyeOuuku nns moaroroBku k OI'D um EI'D obywarommmes 9-x u 11-x KilaccoB M BHOBB
NPUOBIBIIMM BBIJAIOTCA TOJBKO TpPU HAIMUYMKM HX B Oubnmoreke. Brimaua HeE0OXOIMMBIX
y4eOHUKOB Ha JIETHUH meproj, GUKCUPYETCS B YUTATENbCKUX (POpPMYIspax MojA JIUYHYIO MOAMUCH
oOydJaronmxcs.

3.12. YueOHUKH MOTYT OBITH BBIIAHBI KaK HOBBIC, TaK U HCIOJIb30BaHHBIC paHee. B Teuenune oaHoM
HeJen 00y4JaroIIuecs JOIKHBI IPOCMOTPETh BCE YUeOHUKH U yueOHBIE MOCOOMS, BEIITAHHBIE UM B
JUYHOE Tojb3oBaHUe. [Ipum oOHapyXeHuM [edeKTOB, MEIIAOIIUX BOCHPUATHIO Y4eOHOro
Matepuana (OTCYTCTBHS JIUCTOB, MOPYM TEKCTa) OOYYaIOLIUICS WM €ro POAUTENH (3aKOHHBIE
MPEJICTAaBUTENN) MOTYT OOPATUTHCS B OUOIMOTEKY JIsl 3aMEHBI €10 IPYTUM. Y UeOHHUK MOKET OBbITh
3aMEHEH IpH ero Hanuyuu B ponae Oubnnorexu. [lo ncreueHnn ykasaHHOro cpoka IpEeTEeH3UH 10
BHEIIHEMY BUAY M KauecTBY yuyeOHHMKa OMOIMOTEKON He MPUHUMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyXeHHble Je(peKTbl B ClIaBaeMbIX Y4eOHHKaX HECEeT TOT OOy4alolIUMCS, KOTOPBhIM HUMHU
MIOJIb30BAJICS.

3.13. B xoHIle y4eOHOro roja W MpH IMEpexoje OOyJarolerocs B TEYCHHE Y4eOHOro Toja H3
IIKOJIBI B JIPYTyI0 O0pa3oBaTeIbHYIO OpPraHM3aLUI0 Y4eOHUKH, ydeOHble mMmocobus, pabouue
TEeTpaaun W Y4eOHO-METOJAMYECKHE MaTepHallbl, MPEAOCTABICHHBIE B JIMYHOE MOJH30BAHUE
o0yyJaroImuxcs, BO3BpallaloTcss B OMOIMOTEKy IIKOJIbl. B ciiyuae mopum win yrepu ydyeOHMKa,
y4eOHOTO WIH y4eOHO-METOIUYECKOTO MOCOOMS, MPEIOCTABIEHHOTO O0YyJYaromeMycs B JTUYHOE



MOJIb30BaHUE, POAMTENU (3aKOHHBIE MPEICTABUTENN) O0sS3aHBI BO3MECTHTHh YIIEpO W BEpHYTH B
OMOIMOTEKY HOBBIA YUCOHHK.

3.14. Obyu4aromuecs: BBITYCKHBIX KJIACCOB IMEpeJI MOyYeHUEM JTOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OUOIMOTEKOH (110 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4eOHOTO roJla OCYIIECTBISETCS MO rpaduKy, COCTAaBICHHOMY
3aBenyromieii OMONMOTEKOM U  YTBEPKACHHOMY JTUPEKTOpOM wIKosbl. [Ipuem y4ueOHHMKOB
MIPOU3BOIUTCS:

« ot obyuaromuxcs 1 — 8, 10 K1accoB - KJIACCHBIMU PYKOBOIUTEISIMU;

« or oOywaromumxcs 9 um 11 kmaccoB - 3aBemyromieid OMOIMOTEKOW COBMECTHO C
KJIaCCHBIMU pykoBoguTensaMu. KiaccHblil pykoBonutens obecneunBaer 100% sBKy
00y4aroImuxcs CoO BCeMH YUeOHHUKaMH B COOTBETCTBUH C TPAPHKOM.

3.16. OOyuarommecs: 00s3aHBI CAaTh YYEOHMKH B IIKOJbHYIO OHOJHOTEKY B COCTOSIHUH,
COOTBETCTBYIOILIEM EMHBIM TPEOOBAHUSM I10 MX MCIIOJIBb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHNKOB U3 0M01M0TEe4YHOTO (hoH/A
4.1. Cpok ucrosib30BaHus yueOHMKA HE MEHee TSTH JIeT.
4.2. BpiObITHE YyueOHUKOB U3 (POH1a OMOIMOTEKH TPOU3BOIUTCS 110 IPUUUHAM:

«  BeTX0oCTH ((hPU3UYECKUN U3HOC);

*  YCTapesoCTH MO COJIEP/KaAHUIO;

« yrepe (C yKazaHHEM KOHKPETHBIX 0OCTOSATEILCTB YTEPH).
B akte o BbIOBITHM (DUKCHPYIOTCS CBeleHHs 00 y4eOHMKax, MCKIIOYAEMBbIX TOJBKO IO OJHOM
MIpUYKHE.
4.3. Criucanue y4eOHMKOB TIPOBOJMUTCS HE PEXKE OJHOTO paza B roja. Ha kakmblil BUJ CHMICAHHS
(«Betxuey, «YcrapeBiine Mo COAEPKAHUIO», «Y TepsHHbIC YUTATEISIMU») COCTABISIETCS aKT B 2-X
AK3EMILIAPaX, KOTOPBIA MOJMUCHIBAETCA KOMUCCUEH U YTBEPKAAECTCA AUPEKTOPOM IIKOJbL. OauH
SK3EMILIAP aKTa XpaHWUTCA B OMOMMOTEKe, APYrol mepemaercs MOJ PaCHUCKy B OyXralTepHuio,
KOTOpast TMpPOU3BOAUT chucaHue ¢ Oamanca OpraHu3anuy — yKa3aHHOH B aKT€ CTOMMOCTH
yueOHNKOB. CHHCaHHBIE MO aKTy Y4eOHUKH CHAIOTCSI B COOTBETCTBYIOIIME OPTaHU3AlMUU IO
3aroTOBKE BTOPUYHOTO ChIpbsl. JIeHbIM OT cjaur y4eOHUKOB BHOCSATCS HA PACUETHBIN CUET LIKOJIbI.
4.4. BpiObiTe yuyeOHMKOB M3 (oHma OuOIHOTEKH OGOpPMISETCS aKTOM OO0 HCKIIOYEHUH U
OTpakaeTcsi B KHMI€ CYMMapHOIO y4deTa, a TakkKe B KapTOTEeKe ydera yuyeOHMKOB. BriObiThE
y4eOHBIX MaTepHallOB BPEMEHHOI'O XpaHEHUs MPOU3BOAMUTCS B KOHIIE KaJIEHAAPHOIO rojia Mo akTy
C YKa3aHHEM MPUYUHBIL: «MaTepuaj BPEMEHHOTO XpaHEHUSD.
4.5. AKTHI Ha crucaHue Y4eOHHKOB BU3UPYIOTCS YJIE€HAMU KOMHCCHM IO COXPAaHHOCTH (DOHMIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPKAAIOTCS JTUPEKTOPOM IIKOJIBI.
4.6. CrucaHHble MO akTy Y4YeOHHKH MOTYT OBITh MCIOJB30BaHbl JUISI H3TOTOBJICHUS
JTUIAKTUUECKOT0 MaTepuaia, /Uil pecTaBpallMOHHBIX pabOT WM NEepearoTCsl OpraHu3alMsIM I10
3arOTOBKE BTOPCHIPbs. YacTh y4yeOHUKOB, HAXOIAIIMXCS B YIOBJIETBOPUTEIBHOM COCTOSIHUH,
MIOCJIE CIIMCAHUSI MOXKET BbIJIaBaThCsl 00YYarOIIMMCS JJIsl MOJATOTOBKHM K SK3aMEHaM, Nepe1aBaTbCs
B yueOHble KaOMHETHI WIIM UCTIOJIb30BaHBI U1 PEMOHTA JIPYTUX YUeOHUKOB.
4.7. XpaHeHue CIUCaHHBIX YYEOHUKOB BMECTE C JIEHCTBYIOIIMMH 3alperiaeTcs.

5. Y4eT UTOroB JIBU:KeHUs1 0U0JI1M0TeuHOro oHaa

5.1. Utoru nBuxeHus (OHIOB MOABOIATCS B KHUIE CyMMapHOTo ydera OMOIHOTeYHOro (oHIa
(W apyroM perucTpe CyMMapHOTO y4yeTa, MPUHSITOM B OMOJMOTEKE) HA OCHOBAHWUU JaHHBIX
CYMMapHOTO y4yeTa O MOCTYIUIEHUH U BBIOBITUH JOKYMEHTOB.

5.2. UtoroBple naHHBIE MMEIOT YeThIpe 00sA3aTENBHBIX TOKAa3aTeNs: COCTOSUIO Ha HaJalo roja,
MOCTYIWJIO 3a TOJ1, BHIOBUIO 3a T0J, COCTOMT Ha KOHEIl roja. IToroBele TaHHBIE MO 3JIEKTPOHHBIM
CETEeBBIM YHAJCHHBIM JIOKYMEHTaM TIPEJICTABISIOTCS CIEAYIONMMH TT0Ka3aTeNIIMU  yYETHBIX
€IMHUI]: COCTOSUIO Ha HayaJlo roja, opopMIIEHO B JIOCTYIl B TE€UEHHE rojia, JOCTYI MPEKpalIeH B
TE€YEeHHE roJ1a, COCTOUT Ha KOHEIl roja.



6. IlpoBepka HATUYMA JOKYMEHTOB OMOJIMOTE4YHOr0 oHIa
6.1. O0s3aTenpHass UHBEHTAPU3AIUS TPOBOIUTCS B CIASAYIOIINX CIydasx:
* IIpU CMEHE MAaTE€pUaJIbHO OTBETCTBEHHOIO JINLA;
* IIpH BBIABJICHUU (PAKTOB XUIIECHUS WU IOPYH JOKYMEHTOB;
* B Cly4ae CTUXMHHOro O€acTBMs, IOXKapa WIM JPYIMX 4Ype3BbIYAHBIX CHUTYyaluil,
BBI3BAaHHBIX SKCTPEMAJIbHBIMU YCIOBUSAMU;
« 1pu nepenade Gponaa OMOIMOTEKH UM €€ YaCTH B apeHY;
* IIpU pEOpraHU3alUM U JIUKBUIALMHA OMOIHOTEKH.
JUia npoBeaeHHsT NpPOBEpOK AupekTopoM OpraHu3aly Ha3HA4YaeTCsd KOMMCCHUS, B COCTaB
KOMMCCHH JIOJIKEH BXOJUTh IPEACTaBUTENb OyXIaaTepHH.
6.2. [IpoBepka ¢oHa B IJITAHOBOM MOPSAKE OCYIIECTBISIETCS OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHJa WJIM €ro YacTH 3aBEpIIACTCS COCTABJICHHMEM aKTa O pe3yibTaTax
MIPOBE/ICHUS MTPOBEPKH HAJIMUUS JOKYMEHTOB y4yeOHOTO (hOHIA M MPUIIOKEHHUEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX 10 HEYCTAHOBJIIEHHOM npuunHe. B akre Qukcupyrorcs cBeneHus o
KOJIMYECTBE!
*  JIOKYMEHTOB y4e€OHOro ()OoHJa 10 JaHHBIM y4eTa;
*  JOKYMEHTOB, UMEIOIINXCS B HATMIHU;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (OH/IE 110 HEYCTAaHOBJIEHHOM MTPUYUHE.
B akre Taxke yka3pIBarOTCS HOMEpP M JaTa akTa O MPOBEIACHUM IpPEIbIAylel MPOBEPKH. AKT C
INPUIIOKEHUEM CHHUCKa JOKYMEHTOB, OTCYTCTBYIOUIMX [0 HEYCTAaHOBJIIEHHOW IpUYUHE,
MOAINKCKHIBAETCA IMpeJAceaTesieM U 4WiIeHaMM KOMHUCCUUM U YTBEP)KIACTCSl JAUPEKTOPOM
Opranuzanuu.
6.4. Ilpm BbIIBICHWHM B TIpolecce MPOBEPKH (oHAA OTCYTCTBYIOIMIMX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTaHOBJIEHHWS BHUHOBHBIX JIMII YOBITKM II0 HEJOCTaue CIMCHIBAIOTCA B
COOTBETCTBHHM C JCHCTBYIOIINM 3aKOHO/IaTEIbCTBOM.

7. Jle1onpoM3BO/ICTBO B OPraHu3anuu y4yera 0udanoreqnoro gonaa
7.1. Opranuzanusi paboThl ¢ JOKYMEHTaMH 110 yueTy OnOInoTedHOro (poHaa OCyIECTBIISAETCS M0
MpaBUJIaM BEICHUS JAETIOMPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYILIECTBIISIETCS Y4YeT, MOAJEXKAT IOCTOSHHOMY
XpaHEHHWI0 KaK JOKYMEHTBI CTpOrod oT4eTHOCTH. [locTosiHHO, 10 IUKBUIAnUU OWOIHMOTEKH,
XPaHATCS PErMCTPbl HHAWBUIYAIBHOTO U CYMMapHOI'O y4eTa JOKYMEHTOB OMOInoTedyHoro ¢poHaa
(perucTpanoHHbIe KHUTH, HHBEHTAPHBIE KHUTH, KHUTH CYMMapHOTO y4eTa, YYeTHBIA KaTalor u
KaTajory).
7.3. B COOTBETCTBMM C TIpaBWIaAMH OpPraHW3AalUU TOCYJApCTBEHHOTO apXWBHOTO Jeja
YCTAQHABJIMBAIOTCS CJEAYIOIIUE CPOKM XPaHEHHs JOKYMEHTOB, OOECHEeUMBAIOIIUX Yy4YeT U
COXPAHHOCTh (POHJIOB:
*  CONPOBOJMTEIbHBIE JOKYMEHTHI (HaKIaJHble, CUeTa, OMHMCH, CIIMCKU Ha IOCTYHAIOIIYIO
TuTEpaTypy) — 3 roaa;
* TPUXOJHBIE aKThl HA JIUTEPATYypy, MOJy4YEeHHYIO0 OecIulaTHO Wiu 0e3 CONMpPOBOJIUTENbHBIX
JIOKYMEHTOB, — 3 TO/1a;
« KHMra ydera JUTepaTypbl, YTEpsIHHON YUTaTeIsIMU U IPUHATON B3aMeH, — 3 rofa;
* AaKTBl Ha CNHCAaHUE KHUT W TEPUOIUYECKHUX W3JIaHWH, yYETHHIE KapTOYKH, KHW)KHBIC
(bopMyIsIpbl CMCaHHBIX U31aHui — 10 Jer.
7.4. Tlo wWcTeYeHWH CPOKOB XpaHEHHs YYETHbIE JOKYMEHTBHI TIOJIC)KAT YHHUTOXKCHHIO B
YCTAHOBJICHHOM IIOPS/IKE.
7.5. Jlo oxoHYaHUs ouepenHOW MpoBepkH (HOHAA XpaHATCA aKThl O pe3ysibTaTax IMPOBEICHUs
MPOBEPKH HAIUYMS JOKYMEHTOB OMOIHOTEYHOro (hoHa.

8. O0ecneyeHne COXpAHHOCTH OMGJIMOTEYHOr0 GOHIA MIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (hoHIA OOECIIEYMBAETCS CO3JAHWEM ONTHMAIIBHBIX YCJIOBUH XpaHEHHS H
WCIOJIb30BAaHUS YI€OHMKOB, a TAK)KE OXPAHON MX OT MOPYHU U XUILCHHUH.



8.2. XpaHeHne yuyeOHHMKOB OCYIIECTBIISIETCS COTJIACHO NEHCTBYIOMUM MHCTPYKIUSM MO OXpaHe
TpyJa U MoXKapHOH 6€30MacHOCTH.
8.3. @ony yueOHUKOB pacroiaraeTcsi ¥ YYUThIBACTCS OTAEIBHO OT OCHOBHOTO (hOHJIA.
8.4. OTBeTCTBEHHOCTh 3a OpraHM3alMI0 COXpaHHOCTU ¢oHIa Y4YeOHHMKOB BO3JaraeTcss Ha
JUPEKTOpA LIKOJIBI U 3aBEAYIOIIEro OMOIMOTEKOM.
8.5. OTBETCTBEHHOCTh 32 COCTOSIHME U COXPAHHOCThH BBIIAHHBIX YUYEOHHKOB B T€UEHHUE y4EOHOIO
roga HecyT oOydaromyecs, mnoib3yromuecss 3TuM (ougoM. OHM ke, MPU HEOOXOIUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciaywae yrepu uiam mopud y4eOHHMKAa POIUTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HAHECEHHBIN yliepO B COOTBETCTBHUH C JCHCTBYIONIUM 3aKOHOIATEIbCTBOM.
8.7. B mensix KOHTPOJIS 32 COXPAHHOCTHIO YICOHUKOB 00yJaromuMucs 2 pasa B Toj (CeHTSOph U
anpesnb) OUOIMOTEKOM MPOBOIATCS BBIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSHUS YYEOHHKOB.
CBeznieHus 0 pe3ynbTaTax peia JOBOJIATCS J0 KJIACCHOTO PYKOBOAMTEINS, IPH HEOOXOIUMOCTH J10
3aBy4a o YBP. [lo pe3ynbpTaTam npoBepKr COCTABIISIETCS aKT.
8.8. Kpurepuu 1o mpoBepke COCTOSIHUS YIeOHUKOB:

*  HaJM4Me 3alKCH O MPHUHAJJIKHOCTU yueOHHKa 00yJarolemMycs;

¢ HaJIMYME BCEX yUEOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACITUCAHUIO YPOKOB);

* Hanuuue o0JIOXKeK Ha y4eOHUKaX;

* BHELIHUM BUJ y4yeOHMKA (OTCYTCTBHUE I'psI3U, HaIUCEH, NOMSITOCTEH, TOPE30B, PBAHBIX

CTpaHUIl, TOBPEXKICHUI MEePerui€TOB B yUeOHHUKAX);
« st 1 —4 xiaccoB - HaNMUKE 3aKIa0K.

9. IlpaBuJjia noJib30BaHUA Y4eOHMKAMU VIS 00Y4AIOIIMXCS U POAUTeIei

9.1. OGyuarolecs MMEIOT MPaBO IMOJIyyaTh YYEOHHMKH, MPEeTyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
nporpaMMaMu OpraHuzalu, BO BpEMEHHOE I10JIb30BaHUE U3 (poHAa OMOIMOTEKH OECIUIaTHO.

9.2. Y4yeOHUKHU BBIIAIOTCS 00YYaroIUMCsl CPOKOM Ha OJIMH I'0Jl, HE3aBUCUMO OT TOTO, Ha KaKOH
CpOK OOyYeHHsI OHU pacCUMTaHbl, Oe3 mpaBa Teperayn W TNpoJaxd. BosBpaT yueOHHKOB
rapaHTUPYeTCs POAUTEISIMU (3aKOHHBIMH ITPECTABUTEIISAMN).

9.3. YueOHHMKHM MOTYT OBITh BBIJAHBI KaKk HOBBIC, TaK M HCIOJb30BaHHBIE paHee. [IpoGiiembl
HEXBATKU y4eOHUKOB peIaoTCs yepe3 0OMEHHO-pe3epBHbII (POHA LIKOI ropoja.

9.4. OOGyuvaromuecst TOJKHBI TOJIKICATh KaXIbl YU4eOHHK, IMONYYeHHBIH U3 (DOHIA IIKOIBHOM
oubmmoTexu (yaeOHbIi T01, HaMIITUS, UMsI, KITacc).

9.5. Y4eOHHK TOJDKEH UMETh JOTIOTHATEIBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax Henb3s MUCaTh, pPUCOBaTh, 3arM0aTh U BBIPHIBATh CTPAHUIIBI U T ..

9.7. OGOywaromuecst 00s3aHBI BO3BpallaTh INKOJBbHbIE YYEOHHWKHM B ONPSTHOM BHIE, IO
HE00X0AUMOCTH PEMOHTUPOBATh UX.

9.8. YueOHMKYM JOJHKHBI BO3BpaIIaThcs B OMOIMOTEKY B YCTAaHOBJICHHBIC CPOKH B KOHIIE YI€OHOTO
rojia, 10 JIETHUX KaHUKYJ.

9.9. Bemycknuku (9,11 kmaccoB) 00s3aHBI pacCYUTATHCS ¢ OMONMOTEKON TIO0 MCTEYCHHUH CpPOKa
00yueHus (10 MONTyYCHUsI aTTeCTara).

9.10. OGyuarormiuecsi, BBIOBIBAIOIINE B TCUCHHE YICOHOTO TO/a, 00sI3aHbI CaTh YIYCOHUKH TIepe]
MOJTyYeHHUEM JIOKYMEHTOB.

9.11. B ciyyae mopuu WiH yTepu y9eOHUKOB 0OydJaromuecs: 00s;3aHbl BOBMECTUTh MX HOBBIMH HJTH
PaBHOIICHHBIMH I10 COTJIACOBAHUIO C 3aBEIYIOIIUM OUOINOTEKO.

9.12. OTBeTCTBEHHOCTh 3a COXPAaHHOCTh TIOJYYEHHBIX IIKOJBHBIX YYeOHMKOB HECYT Kak
o0yyJaromuecs, Tak 1 UX pOJUTEH (3aKOHHBIE NPEJICTABUTENHN).

10. Tpe6oBaHus K HCMOJIL30BAHUIO U 00eCTIeYeHUIO COXPAHHOCTH Y4eOHUKOB

10.1. OOyuatormuecs: 00s13aHbI OEPEKHO OTHOCUTHCS K yUeOHMKaM, HE JOMyCKaTh UX 3arpsa3HEHUs
Y TIOPYH, IPUBOIIINX K MOTepe HH(POPMAINH, YXYIIIAIONINX yI000YNTaeMOCTb, YCIOBUS YTCHUS
(moTepst 3MEeMEHTOB M300pakeHUs, MATHA, LAPANUHBI, OTCYTCTBHE OJHOW MM OoJyiee CTpaHUII,
CKJICWBaHUE CTPAHMII M TIOBPESKACHUE TEKCTa WM WILTIOCTPAIMA TPU PACKPBITUH, JedopMarius,
MOTPENaHHOCTh OJI0Ka WK TIeperuieTa).



10.2. Tlpu wucnonp30BaHMM y4yeOHHMKA IEPBOTO TOAA, OH JOJDKEH OBITh CIaH B IIKOJBHYIO
OMOMMOTEKY B OTIMYHOM COCTOSHHUHM: YHCTBIM, IEJNbIM, O€3 IMOBPEKICHUI M MHOTEpTOCTEH
KOpeIIKa, yIIIOB MeperieTa, 6e3 OTphIBa eperuieTa oT 0JIoKa.

10.3. IIpu ucronp30BaHNM yuyeOHNKA BTOPOTO-TPETHEr0 Ir0Jla, OH JODKEH OBITh CIIaH B IIKOJIBHYIO
OMONMMOTEKY B XOpOILIEM COCTOSIHMM: YHCTBIM, II€TIbIM, JIOIIYCKAIOTCSl HE3HAYUTEIbHbIC
MOBPEXICHHS: MOT'YT OBITh HEMHOT'O IIOTPEIAHbl YTOJIKK TIeperieTa, KOPEemoK (HO He TIOPBaH).
10.4. TIpu ucnonb30BaHUM Y4e€OHHMKA YETHIPEX-TIATH JIET, OH JOJDKEH OBITh CIAaH B IIKOJIbHYIO
OMOIMOTEKY B yIOBIETBOPUTEIHHOM COCTOSHHH, IPUTOAHBIM /IS JajJbHEHIETr0 UCIIOJIb30BAHUS:
YHUCTHIM, JOIMYyCKAaeTCsl HAAPBIB Kopemika (He Oonee 1 cM. OT Kpasi) W MeperieTa B MECTe ero
COEIMHEHUS C OJIOKOM.

10.5. Tlpu ucmonp3oBaHuM y4eOHHMKA MIECTH JIEeT U 0oJiee, OH JTOJDKEH OBITh C/IaH B IIKOJBHYIO
OMOIMOTEKY B yIOBIETBOPUTEIHHOM COCTOSHHH, IPUTOAHBIM /IS JajJbHEHIIEr0 UCIIOJIb30BAHUS:
YHCTBIM, JIOIYCKaeTCs HaJApbIB Kopemika (He Ooznee 2-3 ¢M OT Kpasi) U IeperuieTa B MECTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpesxaeHUs OIDKHBI OBITh aKKYpPaTHO CKJIESHBI MMPO3pAavyHOi Oymaroii, 1100 IIMpOKUM
IPO3PAaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTb YYACTHHKOB 00pa30BaTEeIbHO¥ /1eATeILHOCTH

11.1. qupexTop WIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHHU3aldI0 pabOThl MO CBOCBPEMEHHOMY
MOTMOJHEHUIO OMOIMOTEeYHOro (OHAA MIKOJIBHBIX Y4YEeOHHMKOB, obOecrieueHue OOydYaromuXxcs
yu4eOHMKaMH, Y4eOHBIMH TIOCOOMSMH, Y4eOHO-METOIUYECKHMHU MaTepHajaMu, CpeACTBaMHU
0o0yueHHsl U BOCIIUTAHUS.

11.2. 3amecturenp AUPEKTOpAa MIKOJBI IO y4eOHO-BOCHHUTATEIBHOW padoTe OmpeaesisieT
MOTPEOHOCTh MIKOJIBI B YyUeOHUKAX, COOTBETCTBYIOUIMX IMPOrpaMMaM OOYYEHHs, OCYLIECTBIISIOT
KOHTPOJIb 32 HCIOJb30BAHUEM IMEAArOTHUECKUMH pabOTHHKaMU B XoJe 00pa30BaTelbHOM
NEeSTeNIbHOCTH  YYeOHUKOB, Yy4eOHBIX TMOCOOMH U y4yeOHO-METOJUYECKHMX MaTepHhaloB B
COOTBETCTBUM CO CIIMCKOM, OIPENEICHHBIM ILIKOJIOW, COBMECTHO C YUYUTEISIMHU M 3aBEIYIOILIUM
OMOIMOTEKON OCYIIECTBISET KOHTPOJb 32 BHIIOJHEHHEM OOYyYarolINXcs €UHBIX TPeOOBaHUMU MO
WCTIOJIB30BAHUIO M COXPAHHOCTH YI€OHHKOB.

11.3. KnaccHble pPYKOBOAMTENU HECYT OTBETCTBEHHOCTh 3a BOCIHTAaHUE Y OOy4YaroUIuXxcs
OepeXHOr0 OTHOLIEHUS K Y4eOHOM KHHUTe, 3a COCTOSHUE Y4YEOHMKOB M Y4eOHBIX MOCOOMI
o0yJaroImuxcs CBOEro Kjacca B TEUEHHE Y4eOHOro Troja, CBOEBPEMEHHYIO BblIauy (crauy)
y4eOHUKOB, Y4Y€HBIX U Y4YEOHO-METOJUYECKHX IOCOOMil B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKoM, YTBEP>KACHHBIM JUPEKTOPOM IIKOJBI.

11.4. 3aBenyrommii OMOIMOTEKON HECET OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTH MH(OpManuu 00
00€ecreYeHHOCTH Y4eOHMKaMH, y4eOHbIMU MOCOOMSAMHM M Y4€OHO-METOAMYECKMMH MaTepHajaMu
00yyaroIuXcsl IIKOJIbI, 32 OPraHu3alni0 paboThl OMOINOTEKH 10 Bblaue U BO3BpaTy y4EOHUKOB,
y4eOHBIX MOCOOMI M y4yeOHO-METOIMYECKUX MaTepUaoB OOYYaIOUIMMMCSA, 3a COXPAaHHOCTh
6ubaroreyHoro (poHaa yueOHOMN IUTEpaTypBhl.

11.5. Poautenu (3aKOHHBIE TPEACTABUTENH) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTbH MOJTYYEHHBIX YUEOHUKOB, Y4EOHBIX TOCOOMH U yueOHO-METOAUYECKUX MATEPHAIIOB U
BO3MEILAIOT UX YTpaTy WK NOpUy OMOIMOTEKE LIKOJIBI.

11.6. OOyuatomnriecss HECYyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YY€OHHMKOB, YYEOHBIX MOCOOWH U
y4eOHO-METOJMUECKUX MAaTepHaIIOB, MOJYYSHHBIX U3 (POH/A HIKOIHHONH OMOIHOTEKH.

12. 3aka04yuTeIbHbIE MOJI0KEHUS
12.1. Hacrosimee IlonoxeHnue o mKOJIbHOM OMOIHOTEYHOM (QOHAE, MOPsIKE ero (hOpMUPOBAHMS,
ydeTa, UCIIOJIb30BaHus U 00ECIIeUeHUs] COXPAHHOCTH SIBJISIETCS JIOKAJTHHBIM HOPMATHBHBIM aKTOM,
npuHuMaercs Ha [legaroruueckom coBeTe MIKOJIBI M yTBepxkaaeTcs (JIOO BBOAUTCS B JCHCTBHE)
MpHUKa30M aupekTopa OpraHu3anuu.
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12.2. Bce u3MeHeHHUS W JIOTIOJHEHHs, BHOCUMBbIC B HacTosiee [lonoxeHue, ohopMIISIOTCS B
MUCbMEHHOM (OpME B COOTBETCTBMH JICHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoit
denepauuu.

12.3. Tlonoxxenne o OubmuoTeuHoM ¢onae OpraHu3aluu NMPUHUMACTCS Ha HEONpPEIeICHHBIN
cpok. M3menenuss u gomnonHeHus: K [lonoXeHUIO MPUHUMAIOTCS B MOPSAKE, MPEAYCMOTPEHHOM
m.12.1. macrosmero [Tonoxenus.

12.4. Tlocne mpunsTus IlonmoxxkeHuss (WM M3MEHEHWH M JOMOJNHEHUN OTICIBHBIX TMYHKTOB W
pa3esioB) B HOBOM peaKluy Ipeablayas peJakiiusg aBTOMaTHUECKU yTPAauuBaeT CUILY.
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